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EXPRESSION OF INTEREST

No 3′ 6J ′ITDA 臥 4ワ07及∂わ
EOI (Expression ol lnterest) are hereby invited from Manpower Service Proving Agencies/HR

Service Providers for selection oI Outsourcing Agency to provide manpower (Coordinators & MIS
Assistants) to be engaged at all Tahasils & District Office under the Slate Sector Scheme " Mo
jungle Jami Yojana' in Mayurbhanj District. The EOI should be addressed to the Projecl
Administrator, ITDA, Baripada At- Mu.gabadi, Po- Bhanjpur, (Baripada) Dist.- Mayurbhanj (Near
Murgabadi Golei) Pin-757002 and reach the office oI the undersigned lrcm d1.17.07.2023 lo
d1.26.07.2023 upto 5.30 P.M. through Courier/Speed PosuRegistered Post only.'The interested
Agencies should be clearly mentioned on the top o, envelope as " EOI For Selection of Outsourcing
Agency". The sealed EOI will be opened on dl-27.07.2023 at '11.00 A.M. in the office chamber of
P.A., ITDA, Baripada. The agency (ies) who have applied is/are requested to present in the office
chamber of the undersigned on the date & time fixed for opening of EOl. The detailed Terms &
Conditions and list of documents to be submitled is available in the website u8444gyglubgoto!.0 .

Prded釉祠孟
l-l DA. Baripada

Memo Noヨ |`` lTDA, 砕 嘲

Copy to Nolce Board oflTDA,Banpada,District lnformalon O輸 cer,NIC Ba百 pada′ A‖ BIock

Deve opment Or ce「 s Of Mayu「 bhanl D st百 ct′ A‖ Tahas‖ dars of Mayurbhanl Dist百 ct/ Sub‐ Co lector,

Baripada / Udala / Rairangpur lKa.anjia I

information and wide publication

P.A,ITDA, Karanjia / Rairangpur / Kaplipada for

鴫領1鋼ψ
Prolect Administrator,

lTDA,Baripada

MemoNo 3'ξチ lTDA, il l5/ot/e\)
Copy submitted to the Project Oirector, DRDA, Mayurbhanj/ DFO, Baripada, Rairangpur &

Karanjia for favour of information and wide publication.

Pr●|●蝠 ふ ,

ITDA, Baripada

Memo No 」′
`“

 ハTDA, u.l5/oV/.10u
Collector & Oistrict Magistrate, Mauyrbhanj, Baripada lor favour olCopy submitted to the

kind infornation

Proj●鼈

!TDへ Bar[pada



Scope of Work and General Instruction for Bidders

Sectionl-Scopeofwork

Ths PA, ITDA, Baripada, (Nodal Officer, FM) Mayurbhanj requires the sorvice of reputed ,

well established and tinancially sound Manpower Service Providers to provide servicss of 27
number oI Coordinators & 27 number of MIS Assistants @ 2 Two (1 coordinaior & 1 MIS Assistant)
per Tahssil & District Otlice (ITDA, Ba.ipada) on contractual basis for day to day official work.

The Outsourcing Agency will be responsible tor timely placement and manag€ment of the
Eelected Coordinalors & MIS Assistants under the State Seclor Scheme "Mo Jungle Jami yojana'
(lmpl€mentation oI Forest Rights Act-06) as per the criteriafterms detailed in the document. Details
of the number of personnel lo be engaged, the desired qualification, experience and remun€ration
rate for the position is given at Annoxuro-A. The Scope'of work for th€ Ouisou.cing aqency is as
,ollows.

l.) Placement of Coordinators & MIS Assistants under the State Sector Scheme "Mo Jungle
Jami Yojana" (lmplementation of Forest Rights Act-06) for various tevels or stations under
the scheme as detailed in Annexure-A

ll.) All the statutory compliances like TDS, PF, ESIC, ST etc. shatl be done by the successful
bidder.

The detailed terms of reference for the HR Outsourcing agency can be broadly categorized
into following two parts:

PaIl A - Human Resources Managemenl

, Ensure regular payment of monlhly remuneration to engaged personnel lhrough NEFT
transfer, as per the rates mentioned. Except the statutory deductions like TDS, no other
amount shall be deducted from the fixed remuneration.

> Ensure statutory compliance like EPF, Gratuity, TDS deduction etc, as r€quired by the
prevailing norms.

> Provide replacement of personnel in case of vacancies arising during the course of the
agreement, from the waitlisted candidates.

Other Gondltions:

> The day to day work of the Coordinators & MIS Assistants will be assigned by the designated
officer of the District office & Tahasll office under the District Administration, Mayurbhanj and
all the monitoring and reporting aspects of the engaged personngl will be under control and
supervision o, the designated officer.

> The PA, ITDA, Baipada (Nodal Officer, FRA) shall have lhe right to verify the actuat
payment made and may request the Manpower Service Providing Agency to provide
excerpts of ths bank statement of the paymenl made as the proo, of payment and if not
satisfied shall withhold the payments due to the HR S€rvice Provider in addition to other
legalaction.

> ln case th€ authority is not satisfigd with the performanc€ of the €ngaged personnel or
because of indisciplin6 , may ask the HR S6rvic6 Providor in writing, providing the reasons
th€reof, to withdraw the personngl and provide a replacement.



Section 2 - ELIGIBILITY / QUALIFYING CRITERIA FOR THE HR RECRUITIENT
AGENCY

Following are lhe essential qualifying crile.ia for the Manpower providing Agency to
technically qualify for the assignment:
l.) The bidder should be incorptiated of registered as HR Service Provider Firm / Agency,

Private Limited Company, Public Limited Company or Society / Trust since last 5 years.
The incorporation /R€gistration certiticate should b9 furnished as doqlmgntary proor.

ll.) Th6 bidder should have been a Man Power Service Providing Ag€ncy / HR Service
Provider for at l6ast 3 (Three) years. A list of clients being served or served in by the
bidder must be provided with the Technical Bid in the prescribed format alongwith
documentary proof.

lll.)The biddsr should have valid registration under Service Tax Rules, lncome Tax, EPFO,
ESI Corporalion and Labour Act. The copies of Service Tax Registration Certiflcate,
Permanent Account Number (PAN), Labour Registration Certific€te, EPF Registralion
Certificate and ESI Registration Certificate should be furnished as documentary proof.

lv.)The average annual tumover o, the bidder ror the past 3 years should not b€ less than
Rs.5,00,000 /- (Rupees Five lakh) per annum. A copy of the Audited Balance sheet must
be submitted with the Technical Bid.

V.) The HR Service Provider must have filed income tax retums lor the financial years 2019-
20 and 2020-21 and 2021-22. Copy oI lncome Tax return should be furnished as
documentary proof.

Vl.)The Bidder should have been registered in lndia with an office in Odisha.
Vll.) The Bidder should nol have been black listed by any State Government or Central

Government. A setf declaration to this effect shall be submitted by the Bidder in the
prescribed ,ormat

Section 3 - GENERAL TERMS AND CONDITIONS

3.1 Cost of Tender Documents & Earnest Money Deposit

a. Tender Document Fee - Tender document can be downloaded from lhe website
(www mavurbhani.nic.in). The bidders are required to submit the Non-
Retundable Tender Document Fee of Rs.l,000 /- in shape of an account payee

Demand Draft from any of the nationalized bank in favour of the Project
Administrator, ITDA, Baripada, Mayurbhani and payable at Baripada along
with the Tender Paper. The proposals received without or with inadequate fees
shall be rejected.

b. Earnost Money Dgpo3it - Bidders shall submit, along with their Technical 8ids,
EMD of Rs. 1,50,000 /- (Rupees One Lakh / Fifty thousand) only in the shap€ of
an Account Payee Demand Drstt issued by any nationalized bank in favour of
Project Administrator, ITDA, Baripada and shall be valid for 90 days from the due
date of the Bidding / Bid documents.

l) EMD of all unsuccessful bidders would be refunded within 45 days of the bidder being
notified as b€ing unsuccessful. The EMD for tho amount mentionad abov9, of successful
bidder would adjust as a part of the Performance Guaranlee du.ing the period of the
contract.
The EMD amount is inierest free and will be retundablo to the unsuccessful bklders
without any accrued inter€st on it.
The bid documents submitted wiihout EMD, mentionod abovg, will be summarily
rejected.

lV) The EMD may be forf€itedi
a. lf a bidder withdraws its bid during the p€riod of bid validity.
b. ln cas€ of succssaful bidder, if the bidder fails to sign the contract in acco.dance with

this tender pap€r.

c. If found to have a record of poor performance such
having been black-listed, having inordinately delayed

as having abandoned work,

completion and having faced
commercial failures etc.



3.2  Submi3SiOn Of Bids

Seal●d cover∞ n●ining the Bid′ Prclposal wtth captiOn・Selection of Manpower Service
Providing Agency for providing C∞rdinators 8 M!S Assistants(FRA 06)to be engaged at iTDA,

Banpada/A‖ Tahasils under Distnct AdministrauOn,Mayurbhanl

33  COmpleteness of Bid
Submission of the prclpo"ls7bid sha‖ be doemod to have been done arter careful study and

examination ofthe bid documents wlth fu‖ understanding ofits implications

34   Lte Bid

・
a為
朧胤:盤l犠黛l響:酬讐i潔『 “

me“ndudng tt exte“

“"|"r
b The authodty sha“ not be responstble for any postal delay or non‐ receipt′ nonお o“very of

the d∝umonts No further correspondence on the sublect w‖ l be entertained

c  The authorty reserves the right to modify and amend any of the stipulated

oondition′ criterion

35   Language ofthe Bid

The proposal should be n‖ ed by the Bidderin Eng‖ sh language onty

36   Curoncy● fthe Prop●●al′ Bid Document

The curency(ies)Of the Proposal ofFer and the transaction detals provided in the Proposal′

Bid Document shou d be in lndian Rupees(NR)

37   R:GHT TO TERMINATE THE PROCESS

a  The Autho「 ty may tel linate the bidding process at any time and without asslgning any

reason theroof

b  The submisslon of tender paper does not constitute an ofFer by PA. lTDA, Ba門 pada(Nodal

Officer, FRA)The Bidder participat on in this piocess may result in selecling the bidder to

engage towards execution of the agreement

Sectlon 4-GU:DELiNES FOR SUBMiSS:ON OF PROPOSAL

41  TECHN:CAL PROPOSAL

Bidders are required to submit the Technical Proposal in the prescnbed forlnat only The

technical proposal should accordingly include the fo‖ owing:

l  Bid Cover Letter― Technical Bid(Forrn-1}

2  Bidders Proflle― (Forrn-2)

3 Documents Check‖ st― {Forrn-3}

4  Setf declaratlon of not being ine‖ gible′ black‖ sted― {Forfn-4)

5 A‖ Documentary Evidences as required in tho bid document(Please refer Document

Checklist){Forrn-31



Section 5-EVALUAT10N PROCESS

I    In the nrst stage,the technical proposals w‖ l be scrulnlzed as per the EIgib‖ ity cntena

and∞ mpleteness ofthe documents as prescribed in the bid documont
IL    The BIds qualrying the E‖ gib‖ ity cnteria and∞ mplete in respect tO the avanab‖ ity of the

documents w‖ l be considered for final Evaluation

‖I   The Committee: a‖ nominated Orcers le Addl Execu“ ve Ollcer(TeChnical)Z‖ la

Pansad,MPAs,Su卜 Collector.Banpada,DWO,Mayurbhanl wll∞ nstnute the tender
∞mm tt∞ to nna‖ze the bid documents

Section 6-AWARDED OF AGREEMENT

The PA,lTDA,Banpada(Noda1 0frcer,FRA)wll aWard the agreement to the successful

bidder qual‖けing in the Technical Bid
lヽ

61  NO■ FICAT:ON OF AWARD

The PA,ITDA,Banpada(Noda1 0frcer,FRA)w‖ I nOtify the successful bidder in writing Or by
fax or emal,thatits propOsal has been accepted

62  S:GNING OF THE ACREEMENT

A"er notificat on award by PA,ITDA.Baripada notfies the successful bidder thatits proposal

has been accepted,the Or ce ofthe PA,ITDA.Baripada(Noda1 0fFice「 ,FRA)sha‖ enterin to a
separate contract/Agreement with the selected Outsourcing Agency,incorpOralng a‖ clauses

63  FA:LURE TO ACREE VV:TH TERMS a COND:T10NS OF THE B:D DOCuMENTS

Fa‖ ure ofthe successful bidderto agree w th the Legal Agreement and Terms&Conditions

ofthe bid documents sha‖ consttute sufficieni grounds fOrthe annulment ofthe award in which

event the PA,ITDA,Ba百 pada(Noda1 0ff cer.FRA)may aWard the contracl to the nexl best

value bidder or ca‖ for new proposals from the interested bidders

64  TERM OF THE AWARD

The period of contract sha‖ be for a perod of 2(Two)years only from the date of executon

of agreement

SecJon 7-PAYMENT TERM a COND:T:ON

The paymentto be selected Agency w‖ l be made as perthe Follow ng terrns

O  The Service Provider w‖ I claim as Service charge on negotiable basis(having lowest

bidder of service charge is being considered)after signing the separate agreement vnth

the orce Of PA, ITDA, Banpada from duo ongagement of Coordinators & MlS
Assistants,(FRA‐l16)

ANNEXURE― A

DETAILS OF HR POS:T10NS,JOB‐ DESCRIPT10N AND REMUNERAT:ON
MiNIMUM QUALiF:CAT:ONS&EXPER:ENCE

Number of personno:to be depioyed

●    Designa‖ on― Coordinator&MiS Assistant

・     Number of post‐ Tota1 54(Coordinator-27&MIS Assistant‐ 27)

・     Place of engagement―   A‖ Tahasl ofFice of the Distnct&offce of lTDA,

Baripada



Education
. Candidate should have completed graduation; lndividuals with Master's Degree

will be preferred.

Work ExpGrience:
. Minimum 2-3 years of experience in NGO / social sector projects
. Candidates fmm the mncemed District should be prefened for all

under scheme
. Experience of working with Govemment Projects will be an added
. Fair undersianding of Central /State Govt. Schemes & Community

skills.
. Experience in delivery of training & capacity building programmes
. Experience of networking with line Departmenl of Govemments

Languags and competsncy

. Fluency in oral and written communication in English and Odia

Computer Skills

. Proficiency in computer skills like the use of MS office and conversant with
intemeuemails.

Remuneration

. Consolidated remuneration of Rs.25,000 r (Rupees Twenty five thousand)
only per month

7.2 MIS Assistant.

Education:
. Candidate should have completed graduation and PGDCA course lndividuals

with Master's Degree will be preferred

Work Exp€rience

. 02 years of experience in data entry and large scale database manag€ment in
any reputed Govt./ Private Agency.

Languago and comp€t9ncy

. Fluency in oral and written communication in Odia and English is a mandatory
requirement.

Ramunoratlon

. Consolidated ramuneration of Rs.15,000 /- (Rupees Fifreen thousand) only
per rnonth

the positions

advantage.
mobilization

/ initiatives.



FORMAT FOR SUBMiSS10N OF TECHNICAL PROPOSAL

Fonn l:Cover Letter(Technical Bid〕

■

Tender Ca‖ No籠ce No              Date

To

Th€ PA, ITOA, Baripada (Nodal Offcer, FRA)

Subjoct Submission of the Tochnical Bid/Poposal for s€leclion of HR Servico Provider
for prcviding manpower at O{fice of ITDA, Baripada and all Tahasil Otrlces in
Mayurbhanj District under the State Sector Sch€rno "Mo Jungle Jami Yoiane'

Dear Sir/ Madam

We, the undersigned, offer to provide our services to the Office of ITOA,

Badpada / all Tahasil offices of Mayurbhanj District on )rour Expression of lnterest (EOl)

vide no ..................... Dated We are hereby submitting our proposal,

which includes this Technical Bid sealed in envelope.

We hereby declare that all the information and statements made in thls

Technical bid are true and accept that any misinlerpretation contained in it may lead to

our disqualification.

We agre€ to abide by all the terms and conditions of the bll docurnenis.

Yours sincerely

Authorized Signature lin tull and initiall:

Name aM Dssignation of Signatory:

Name of Firm:

Address:

Location:

Date:



Form 2: Particualrs of the Bidder

Tender Call Notice No. Date

1. Name of the Organization:

2. Legal Status of Organization

3. Address of Corporate / National Office

4  Address ofthe office in Odisha

5. Telephone No. Fax No.

6. Email Address

7. Website

8. Registration No. of Certificate of
lncorporation & Date

9. No. of years organization
has been in existence
(as on 1"t April 2023)

10. Service Tax Registration no. & Date of
Registration

1 1 . Permanent Account Number of
lncome Tax & Date of Regn.

12. Regastration No. of Labour Regn.
Certificate & Date of Regn.

13. Registration No. of EPF Regn,
Certificate & Date of Regn.

14. Registration No. of ESI Regn.
Certificate & Date of Regn.

15. No. of years of experience as HR Service Provider
(as on 1s April 2023)

16. Date of first assignment as HR service provider (dd/mm/yyyy)

17. Date of first assignment as HR service provider for Govt. Deptt.
(dd/mm/yyyy)

18. Annual Turnover (Rs.)for 3 years as below:

Year Total Turnover

2019-2020

2020-2021

2021-2022

Average Annual Turnover

.) -



19. Details of experience of carrying out assignments as HR service provider in Govt.

Sector / Public Sector Undertaking/Autonomous Bodies in chronological order since

inception

飢
間

ａｎａｎｃ‐

Ｙｅａｒ

Ｆ Description
of

Assignment
as per Work

Order

Name of
lssuing

Authority

Duration of Assignmenl Value Of

(Rs)

Work
Order

attached
(page no.)

Start Date End Date Total
Duration of
Assignment
in Months

Note: The information provided in the above table must be supported by relevant work order

copy.

Signature of the witness:

Dale:

Place:

Signature of the Bidder

Date:

Place:

Comoany Seal



Form 3: Document Checklist for Technical Bid

Signature of the witness:

Date:

Place:

Signature of the Bidder

Date:

Place:

Sl.No. Eligibility Compliance Document Provided (Yes /
No)

Page No. in the
Technical Bid

1 Copy of Certificate of incorporation / Registration /
Partnership Deed, Mofu Bye-laws etc

つ
‘ Copy of Service Tax Registration Certificate

3 Copy of lncome Tax PAN

4 Copy of Labour Registration Certificate

5 Copy of EPF Registration Certificate

6 Copy of ESI Registration Certificate

7 Copy of Audited Balance sheet and Profit & Loss
Account as proof of Annual Turnover for the
financial years 2019-20 and 2020-21 and 2021-22

8 Copy of lncome Tax Return for the financial years
2019-20 and 2020-21 and 2021-22

I Copy of Service tax Return for the ftnancial years
2019-20 and 2020-21 and 2021-22

10 Copy of work orders from the client

Copy of Self Declaration

12 Tender Paper Cost (DD No. ... .

Am^r rnl '

13 Earnest Money ( DD No
ArYrnl rnl'
Ranレ

Comoanv Seal

I



Form 4: Selfd.claration of not being ineligible

On the Letter Head

|,sn′smt aged about _ years

Proprietor/Partner/ DirectorS′o′ D′o/W′o

Atof M′s

Po PS and Distnct

do hereby solemnly declare as follows.

1. That pursuant to the tender call notice di              ofthe Orice Of

the PA, ITDA, Baripada at the District level, I / my firm / company am / is an intended bidder to

participate in the said tender process.

2. That as per terms & conditions ot the lender documents, I am to declare that, l/ my firm /
company have not been blacklisted by any Central/State Govt. Organization or by any public Sector

undertakings of the State/Central Govt.

3. That n€ither any criminal case nor any vigilance case is pending against me/my

firm/company before any fo.um.

4. That the facts stated above are lrue to the best of my knowledge and belief

Signature ofthe Bidder

Date:

Place:

Companv Seal


