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BIDDER DATA SHEET

1. Name of the Ctient CDAO, Mayurbhanj, Baripada

2. Method of Selection Quality & Cost Based Selection (QCBS)

3. Joint Venture/Consortiu m Not Allowed

4.
Date of lssue of REQUEST FOR PROPOSAL

CALL NOTICE
19.10.2024

5: Last Date and Time for submission of Bid 25.10.2024 by 1:00PM

6.
Date & Time for opening of Technical Bid

And Presentation 25.10.2024 by 3:00PM

7. Date & time for opening of Financial Bid 25.10.2024 by 3:30PM

8. Earnest Money Deposit (EMD)(Refundable)

Rs.30,000/- (Rupees Thirty Thousand) inshape of
Banker's Cheque / Demand Draft in favour of Chief
District Agriculture Officer, Mayurbhanj, Baripada
drawn in any scheduted CommerciaI bank payabte at
Baripada

9. Address for Submission of Bid

Chief District Agriculture Officer -cum- PD, ATMA,
Mayurbhanj, Baripada, Takatpur, Baripada

Mode of Submission: Drop Box available at Office of
the Chief District Agriculture Officer, Mayurbhanj,
Baripada

10.
Place of Opening of Technical & Financial Bid: Chief District Agriculture Officer, Mayurbhanj,

Baripada, Takatpur, 757OO3

51. No. Particular



SECTION: 1

,?,^ - LETTER OF INVITATION
RFP No: jf76tn^t ar- lg.lo,2oLv

l
Name of the Assignment: Shortlisting of firms for event management to Conduct District and Sub-Division

LevelMela on Farm i{echanisation, 2024-25.

1. Chief District Agricutture Officer, Mayurbhanj(The Ctient) invites seated Request for proposat from etigibte
bidders for "shortlisting of firms for event management to Conduct District and Sub-Division level
KrushiMeta on Farm Mechanisation 2024-25". More details on the proposed assignment are provided at
Section-3: Scope of Work of this Request for Proposat (RFP) for Setection of an Event Management Agency
(EMA).

z. Agency witt be selected under Quality & Cost Based Selection (QCBS).

3. .The bid must be compteted in a[[ respect as specified in the Request for Proposat (RFP) for Setection of
an Event Management Agency (EIiM) Document must be accompanied with a Refundable amount of
Rs.30,000/- (Rupees Thirty thousand) only towards EMD in form of Demand Draft/Banker's Cheque in

favour of "Chief District Agriculture Officer, Mayurbhanj " drawn in any scheduled commercial bank

and payabte at Baripada, Odisha faiting which the bid witt be rejected.
4, The bid must be dropped in the drop box at the specified address as per the Bidder Data Sheet onty.

Submission of request for proposat through any other mode witl be rejected.
5. The last date and time for submission of Bid comptete in all respects is Dt 25.10.2024 bv 01:00 PM and

the date of opening of the technicat Dt. 25.10.2024 at 3:00PM & financia[ bid is Dt 25.1O.2024 at
3:30PM in the presence of the bidder/bidder's representative at the specified address as mentioned in
the Bidder Data Sheet. Representative of the bidder may attend the meeting with due authorization
letter on behatf of the bidder.

6. This Request for Proposat (RFP) for Setection of an Event Management Agency (E[M) inctudes foltowing
sections:

r 0. Letter of lnvitation [Section-l]
b. lnformation to the Bidder [Section-2]
c. Scope of Work [Section-3]
d. Technical Bid Submission Forms [Section-4]
e. FinancialBid Submission Forms (Section-51

f. Annexure[Section-6]
7, White att information/data given in the Request for Proposat (RFP) for Setection of an Event

Management Agency (EMA) are accurate within the consideration of scope of the proposed assignment
to the best of the Ctient's knowledge, the Ctient holds no responsibitity for accuracy of information and

it is the responsibility of the bidder to check the vatidity of information/specifications/narrations
inctuded in this document.

8. The Client reserves the right to accept / modify/ reject any/atl Bids / cance[ the comptete request for
proposal or part of it at any stage without assigning any reason thereof.

Memo No. $p[oate. 11-lO.%Z\
Copy forwarded to the Deputy Director of Horticutture, Mayurbhanj / the District Fishery Officer,

Mayurbhanj, Chief District Veterinary Officer, Mayurbhanj, Executive Engineer (Agrit.) Agricutture District
Officer, Rairnagpur, Karanjia and Udata / PD, Watershed, Baripada and District Manager, OAIC, Mayurbhanj

and they are requested to pubtish the same in their Notice Board for wide CircutationMq

'ffurbhanj, Baripada

CDAO, M4
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SECTION: 2

INFORAAATION TO THE BIDDER

E[ieibititv Criteria:
Bidders shoutd conform to the etigibitity criteria given betow and to this effect must

produce the required supportive documents /information as indicated against each as part
' of their technical Bid:

sl.
No.

Eligibility Criteria Documents Required

1 The bidder should have been in the business
of providing Advertisement & Publicity or
Event Management Services to the Central
/State GovernmenU Corporate Bodies/
National & lnternational Organisations for at
least 3 vears and have a registered office in
Odisha

1. Proof of Certificate of lncorporation
/Registration of the Agency / Partnership
Deed

2. Copy of PAN
3. Copy of Goods and Services Tax

ldentification Number (GSTIN).
4. GST clearance in GST3B
Form
5. lT return of last 3 years

6. Proof of registered office in Odisha

2 The agency should have an average annual
turn over of Rs.30,00,000/- (Rupees Thirty
Iakhs) only from Event Management
Services during the last 3 financial years
(2021 -22,2022-23 & 2023 -241.

Copies of audited balance sheet for the
last three financial years and CA

certificate certifying that the Event
management agencies should have an

average annual turnover more than
Rs.30,00,000i - during the last three
financiaI years from Event Management
Services in lndia. Provisionat Audit Report
of any of the FYs witt not be accepted.

3 Experience of having successfully completed

similar works during last three years (2021-
22,2022-23 &2023-241.

1. Work orders /Contract Document /
Completion of Work Certificates from the
previous Clients to submitted, and
L. Work orders / Contract Document /
Completion of Work Certificates in Odisha.

4. The bidder should not have been black
listed by Central/State Govt. Institutions for
any means of non-obligation.

Self-Declaration from the Bidder as per
the format enclosed atTech-S.



Documents to be submitted alonq w

The bidders have to furnish the fotlowing documents duty signed in along with their Technical
Bid:
. Fitled in Bid Submission Check Listin Originat (Annexure-l)
o Covering letter (TECH-I) on bidder's letter head requesting to participate in there quest for
. proposa[ process.
o Earnest Money Deposit (EMD)asappticabte.
. Copy of Certificate of lncorporation/Registration of the agency/Partnership Deed.
. Copy of PAN.
. Copy of Goods and Services Tax ldentification Number(GSTIN).
. Copy of GST Ctearance in GST 38 Form
o lT return of last 3 years
. General Details of the Bidder (TECH-2)
o Financial Detaits of the bidder (TECH-3) atong with att the supportive documents such

as Batance Sheet and lncome/Expenditure Statement duty signed as per the instruction.
. List of completed assignments of simitar nature (Past Experience Details,TECH-4) atong with

copies of contracts/work orders/completion certificate from previous ctients.
o Setf-Declaration from the Bidder on not btack tisted(TECH-5)

1, Earnest Monev Deposit (EMD) and Performance Securitv:

The bidder must furnish, as part of the technical Bid, an Earnest Money Deposit (EMD)

amounting to Rs. 30,0001- (Rupees Thirty thousand Onty) in shape of DD/BC from any

scheduled commerciat bank in favour of "Chief District Agriculture Officer, Mayurbhanj"
payabte at Baripada. The EMD of unsuccessful bidders shatt be refunded after finatization of
selection process and award of contract. The EMD of the successfut bidder witt be released
only after successfully comptetion of the Annual Audit.
The EMD witt be forfeited on account of the fol[owing reasons:

. BidderwithdrawsitsBidduringthebidvatidityperiodasspecifiedinRequestfor

Proposal (RFP) for Setection of an Event Management Agency(EMA)
. Bidder does not respond to requests for ctarification of its Bid.
. Bidder fails to provide required information during the evatuation processor is found to

be non-responsive or has submitted false information in support of its qualification.
. lf the bidder fails to

. Agree to decisions of the contract negotiation meeting

. Sign the contract in time
. Any other circumstances which hotd the interest of the Ctient during the overatl

setection process.
Performance Security @ 3% of quoted vatue is payabte by the selected bidder after setection in
the form of bank guaranty/demand draft.

2. Submission of Bid:

Bidder must submit their Bids dropped in drop box onty on or before the [ast date and time
(during office hours) for submission of Bids as mentioned in Bidder Data Sheet. The Ctient witt
not be responsible for delay/any consequence in receiving of the Bid. Any Bid received after
the deadtine wi[[ be out rightty rejected.

The procedure for submission of the Bid is described below:

i) Technicat Bid:The envetope containing technicat Bid shatt be seated and superscripted
as"Technical Bid- Short listing of firms for event management to Conduct District and
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Sub'division [eve[ Krushi Mela on Farm Mechanization" and furnished inside one
envelope. The duty fitted-in technical Bid submission forms (Section-4),

ii) Financial Bid:The envetope containing financiat Bid shatt be sealed and superscripted as
"Financial Bid-short listing of firms for event management to Conduct District and Sub-
division level Krushi Meta on Farm Mechanization". The duty fitted-in financiat Bid
submission forms shoutd contain the detaited price offer for the proposed assignment and
have to be furnished as per the prescribed format.

The "Technical Bid" and "Financial Bid" must have to be submitte.d in two separate sealed
envgtopes (with respective marking in bold tetters) atong with the prescribed formati/ information
mentioned in the RFP Document. The first envetope must be marked as "TECHNICAL BID'and the
second envetope must be marked as 'FINANCIAL BlD". Att two above envfiiEfliffiE sealed
and ptaced inside a main envetope wittr proper taUefing of fottowing information in bol,d:

NAME oF THE ASSIGNMENT: Shortlisting of firms for event management to
Conduct District and Sub-division level Krushi Mela on Farm Mechanization.

REQUEST FOR RFP NUMBER AND DATE:
DEAD LINE FOR SUBMISSION OF BID:
NAME AND ADDRESS OF THE BIDDER:

3. Openinq of the Bid:

The FIRST ENVELOPE containing 'TECHINICAL BtD" witt be opened in the initiat stage by the
Client in presence of the bidder's representatives at the location, date and time speOfilO ln
the Bidder Data Sheet. The Client witl constitute an Evaluation Committee (CEC) to evatuate
the Bids submitted by bidders. Onty one representative from the participating bidder witt be
attowed to attend the bid opening meeting. The SECOND ENVELOP containing "FtNlHCllt gto"
witt be opened of the quatified Technical bidders onty. The second rnveiopE cfi,tffig
FINANCIAL BID of the technically quatified bidders witt be opened after comptetion of ,

technical evatuation stage.

4, Process of the Bid:
A Two stage process witl be adopted as explained betow for evaluation of the Bids.
Technical Evaluation (1'tStage):Pre-quatification Bid witt be opened and observed the
requisite documents as per the tisted documents:
1. Bid Processing Fee & Earnest Money Deposit (EMD) as appticabte
2, Copy of Certificate of lncorporation/Registration of the agency.
3. Copy of PAN
4. Copy of Goods and services Tax ldentification Number(GSTIN).
5. Copy of lT returns
6. Experience of having successfutty compl.eted simitar works during last three year (2021-22,2022-

23 &2023-241.
7, Financial Statement of last Three year and the agency shoutd have an average annual turn

over of Rs.30.00 Lakhs from Event Management business during the tast 3 financiat years
(2021 -22,2022-23 & 2023 -241

5. Evaluation of the Proposals:

The Financial bid witt be compared and the lowest bidder witt be awarded for work. lf the financial
bids of two or more firms are found to be same the finat setection witt be decided by tottery process.
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6. Award of Contract:

The Ctient wit[ notify the successfut bidder in writing by issuing an offer [etter/work order.
Sub-contracting is not allowed under this assignment.

7. OtherTerms & Conditions

a. Date & Venue of District and sub-division Krushi Mela on Farm Mechanization

These are tentative dates which may be changed according to requirement of District
Administrations.

a. Work Order witt be issued in favor of the approved bidder by Chief District Agricutture Officer,

Mayurbhanj, Baripada for District and Sub-Division LeveI Krushi Mela on Farm
Mechanization.

b. ln case of any extension of Festiva[ period, no extra payment witt be entertained for.

theadditiona[ days. The venue shatt be made availabte to the contractor by Chief District

Agricutture Officer, Mayurbhanj, Baripada before 4days of commencement of the exhibition. Att

the desired work should be completed at least one day before the scheduted date and time
of the inauguration of exhibition and should be handed over atl the works as per

specification, to the in-charge of exhibition.

c. Chief District Agricutture Officer, Mayurbhanj, wi[[ not be responsibte for any occurrence like
theft & missing of any artictes white deployment of guards during the exhibition period.

d. ln case of any occurrence of theft, the Agency witl conduct proper inquiry.

e. Arrangement of lodging, boarding & logistics of the guards during the Festiva[ period witt be

the responsibitity of the Agency.

f. The Agency witt be responsibte for upkeep and maintenance of the entire work done' by

them titt closing the event.
g. The CDAO / ADO concerned, Mayurbhanj witt provide the permission from police and

other statutory bodies for permission for organization of the event and installation
publicity materials during the event.

h. The rate offered by the agency shalt be including of GST & Other Taxes.

i. The selected Alency/ firm should open its own office having the technical man
power&managerthroughouttheFestivatperiodtohandteanyworktobeassignedbytheauthority.

j. The bidder shatl quote their price for alt the items without leaving btank. lf found so,the

Name of the Event Date Venue

Sub-Division
level Krushi

Mela on Farm
Mechanization

6'n Nov. 2024 to 8'n Nov.
2024 (3 days) Rairangpur

12'n Nov. 2024 to 14'"
Nov.2024 (3 days) Karanjia

20'n Nov. 2024 to 27
Nov.2024 (3 days) Udala

District level
Krushi Mela on

Farm
Mechanization

18th Dec. 2024 to 21't
Dec.2024 (4 days)

Baripada
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8.

bid witt be treated as non-responsive and rejected.

k. The authority is not bound to accept the highest scorer and reserves the right to inspect
/verify the stock of materiats required for this work, in Go-down of bidders by nominating a
Committee to as certain the credibitity of the firm. Further the undersigned reserves the
right to reject any or atl request for proposals without assigning any reasons thereof.

t. The bidder has to quote the rate as per the given format.

m. The finat payment witt be made on the basis of the actua[ work done and Work Assessment
Report in the specified format by the committee formed by CDAO, Mayurbhanj. The agency
sha[[ not use any additional materials other than the work specified in the work order

. without the prior permission of the Festival-in-charge. ln case of any additional
requirement, the contractor has to take the prior written permission from the Festivat-in-
charge.

n. Upon setection, the Agency sha[[ furnish to the Ctient, a performance security of the
amount @ 3% of bid vatue mentioned above, on or before execution of the Contract to
secure the due performance of the obligations of the Agency under the Contract. Exemption
of Performance Security is not appticabte.

o. The agency shoutd be prepared to provide additional materials in case of requirement at
the market price for the items not mentioned in the RFP.

p. Non-submission of any document required indicated in the RFP witt render the Bid to be
rejected.

q. The authority is not bound to accept the highest scorer and reserve the right to reject any
or atl quotations and request for proposats without assigning any reasons there of.

Disclosure:
Bidders have an obtigation to disctose any actual or potential conftict of interest. Faiture to
do so may lead to disquatification of the bidder or termination of its contract.
Bidders must disclose if they are or have been the subject of any proceedings (suchas btack
tisting)or other arrangements retating to bankruptcy, insolvency or the financial standing of
the Bidder, inctuding but not timited to appointment of any officer such as a receiver in
relation to the Bidder's persona[ or business matters or an arrangement with creditor,or of
any other simitar proceedings.
Bidders must disclose if they have been convicted of, or are the subject of any proceedings

relating to:
o Crimina[ offence or other serious offence punishabte under the law of the [and, or

where they have been found by any regutatory or professionat body to have committed
professionaI misconduct;

. Corruption including the offer or receipt of an inducement of any kind in relation to
obtaining any contract;

. Failure to futfitt any obtigations in any jurisdiction relating to the payment of taxes or
socia[ security contributions.

9. Anti-corruptionMeasure:
a. Any effort by Bidder(s) to inftuence the Client in the evatuation and ranking of financia[

Bids, and recommendation for award of contract, witl resutt in the rejection of the Bid.
b. A recommendation for award of Contract shall be rejected if it is determined that the

recommended bidder has directly, or through an agent, engaged in corrupt, fraudutent,
cottusive, or coercive practices in competing for the contract in question. In such cases,
the Ctient shatl blacktist the bidder either indefinitety or for a stated period of time,
disquatifying it from participating in any retated bidding process for the said period.

a.
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1 0. Leqal Jurisdiction:
Atttegatdisputes are subject to the jurisdiction of civilcourt ofMayurbhanj onty.

11. Governinq Law and Penaltv Clause:
The schedute given for delivery is to be strictty adhered to in view of the strict time schedute.
Any unjustified and unacceptabte detay in detivery sha[[ render th ebidder tiabte for tiquidated
damages and thereafter the Ctient holds the option for cancettation of the contract for pending
activities and complete the same from any other agency. The Ctient may deduct such sum from
any money from their hands due or become due to bidder. The payment or deduction of such
sums shat[ not retieve the bidder from his obtigations and tiabitities under the contract. The
right sand obtigations of the Ctient and the bidder under this contract will be governed by the
prevailing laws of Govt of lndia. Faiture on bidder's part to furnish the detiverables as per the
agreed time line wi[[enforce apenatty @ 1%" per week subject to maximum of 10%. of the total
contract value. The amount wi[[ be deducted from the subsequent payment.

12. Client's rieht to accept anv Bid, and to reiect anv or all Bid(s)
The Ctient reseryes the right to accept or reject any Bid, and to annul or amend the bidding
/setection / evatuation process and reject att Bids at any time prior to award of contract
award, without assigning any reason there of and thereby incurring any tiabitity to the bidders.
Misrepresentation/improper response/b y the bidder may lead to the disquatification of the
bid. lf such disqualification /rejection occurs after the Bids have been opened and the highest
ranking Applicant gets disquatified/rejected, then the client reserves the right to consider the
next best bidder, or take any other measure as may be deemed fit in the sote discretion of the
Ctient, inctuding annutment of the setection Process.

13. Number of Bids:

Each Bidder shatl submit onty one (1) Bid, in response to this RFP. Any Bidder who submits or
participates in more than one Bid shatt be disquatified. The Bidder sha[[ be responsibte for att
costs associated with the preparation of its Bid and its participation in the bidding process.

,
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SECTION: 3
SCOPEOFWORK

About the Event-Reqional Krushiitela on Farm rtrtechanization
Chief District Agriculture Officer, Mayurbhanj is going to organize 1 (one) no. for District LeveI and
3 (three) nos. for Sub-Division Level Farm Mechanization Meta during November -December 2024
involving Agricutture & other attied departments of Mayurbhanj District with an objective to
provide a platform poputarization of Agrit. lmptements and promotion of other attied activities. lt
also aims to showcase the Mission Shakti & WSHG activities of Mayurbhanj duringtheevent.

TheEvent Manaeement Aqencv Should Provide the Followinq Services

sl.
N

o

Works to Be
Done

Particulars Remarks

A

lnfrastructure,
Tent age for
Stage & statt

1. lnstattation of temporary statts as per specifications
2. Main program stage as per specifications
3. LED screen for Backdrop
4. Backdrop (thematic)
5. Entrance Gate
6.Aluminum truss for stage
T.Coordinationcetl
8.Food Stalls
9.Stage Sound and Light
10.1T support for internet connectivity

Detail work plan & design
are to be presented during
the technical presentation.

B
Security
Services

Providing Private Security Service at Festival Venue of
the participants during the event

C Light & Sound
Light & Sound for Stage, coordination ce[[, stalt, parking
area and other venue area as per requirement.

D
Power &
Etectricity

2nos.of Genset (125kv)forDist. Meta I 1 no. for Sub-
Division Level Mela.

One for stage, one for statl, coordination cetl and venue
area as per equirement.

J
Printing
Works

Ftex Printing and Mounting

K Sanitation Cleaning of FestivaI ground, accommodation ptaces.

L
FIower
Decoration

Ftower Vase with Sufficient fresh and Live ftower
decoration at the entrance , stage and other
area.

M
Documentatio
n

Providing Photography, Videography. Type of camera to be used,
should be presented
during Technical
Presentation
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Details of the ltems wise work to be provided:

1- lnfrastructure,Tentaqe & Allied Works

1, Erection of stall:
Statts witt be erected as per the requirement. The tendered witt quote their lowest possibte

price separately for each category. The detaits of specifications are given below:

Sr. Particulars Stall specification

1 Structure Bamboo & ctoth structure, Size of eachstatt-10'X10'with tarpaulin water
proof roofing in addition to 2'front out sidera in protection

2 Ceiling & Watl Three sides including partition watls of sta[[ wi[[ be covered with white
cloth. Back side outer watl witl be covered with tarpaulin and G.l.Sheets
(22 Gage corrugated sheet). The Gl sheets shat[ be fixed horizontail,y
supported with wooden betlies.(ALL NEW IVHITE COTTON CLOTHES TO BE
usED)

3 Carpeting Ctean green carpeting for total venue are a as per the requirement.

4 Racks Three tire racks. The shetf of the racks wit[ be of size 1'.6" X
layer fixed at a height of 2'6" & covered with white ctoth.
racks witl be used for storage of goods.

10' with the first
The space betow

5 Fascia A wooden batten frame for Running Fascia witt be erected. The frame witl,
have 4'height.The fascia witt be covered with ftex (New design witt be
Provided by the Meta incharge). A running white ctoth jhattar ofI'width wi[[
be put in the front side, betow to the fascia frame.

6 Furniture Front counter tabte in wooden batten and ptanks/stitttabte size
8'x2'X3'height and wrapped with new white cotton ctoth. ptastic moutded
Chair with handle-2nos.

7 Electric
Fittings

T5 Light- 3no.(2number of tight shoutd be connected with generator)& a
onloff switch for use in night time after ctosing, CeilingFan-1no.
Connected with an on/off switch in each statt.l no.of 5Amp Ptug Point with
onloff switch.

8 Numbering of
Statt

At[ sta[ts shoutd be numbered with stencil and paint.

9 Closures Front ctoth drops/screens. Daily putting up and off of the same is the
responsibitity of the bidder.

10 Power 1 no. of Genset (125kv)with fue[ for Stalt, parking and other venue area.

11 !T support lT support for internet connectivity inside Meta area.

2, Stage & Front Sitting Arrangements

One open stage shatt be erected and decorated in the exhibition ground for meeting/evening
cuttural shows during the exhibition. The bidder has to be quoted as a package against the detaits
specifications given below:

Truss for
stage

Atuminum Truss structure (50'X30' size or as per stage required) for District Levet
Mela around stage area and 30'x30' Stage for Sub-Division Leve[ Meta wooden /
Bamboo.

Ftooring The entire floor of the stage sha[[ be covered with new synthetic carpet of fine
quatity.
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Backdrop a) t-gO nact giound of size 400 sqft Back drop thematic as per stage requirement-
District Level Meta
b) Normat Decorative Ftex back drop- 300 sq.ft. - Sub-Division Level Meta

Step Fabrrc;ted step witt be erected both side of the stage. A minimum 8' width space

wi1t be Separated by the brass pote & chains for reaching to the stage. The entire
step wit[ atso be
covered with the same unitex carpets.

Light

District Level Krushihela on Farm lltechanization

Parcan 64160- 40 nos.

LED patco- 100 nos.
White btinder'4 nos.
Cotour Btinder- 2 nos.
Back drop LED par- 40 nos

Sharp -60 nos.
Smoke, stove, lager, and other stage light for Cultural Programme

Sub-Division Level Krushihela on Farm Mechaniiation
Parcan 64160- 20 nos.

LED palco- 20 nos.
White btinder- 2 nos.

Cotour Btinder- 1 no.
Back drop LED par- 20nos
Sharp -20 nos.
Smoke,stove,[ager,andotherstagetightforC

Sound JBL vertech Series &LinearY 8 Pair
JBL vertech Doubte Bass 10 nos.

Stage monitor & Stage Gear (as per Bettywood Artist required)
Other required thing as per bottowood artist reQ!ll9!e!!

OveratI
Supervision

@greadyofa[tequipmentonstagebeforecommencing
of Cutturat events on atl the cutturat nights are the comptete responsibility of the
vendor.

Anti Fire
ChemicaI
Treatment

@tothes&otherinf[ammab[emateria[s),tobeusedfor
construction off stage, shoutd be treated with fire reettant chemicat.

Power rstage,settingareainfrontofstage,gateother
area as per
client.

s!.
No

Particulars Specification

A Seminar Hall

(1no.)
Size 30' X 40' with Bamboo structure with white cloth / Tarpaulin for Training , 100 nos

of chairs for sitting of farmers, dies table and 5 nos of revolving chair and 10 nos of

ceiling fans and 10 nos of tube light are to be setup. 2 nos of cordless microphone, L no

speech table, 2 no. L5 Amp. Plug provisions for computer, LCD projector is to be

provided with 10'x10' stage for presentation.

3. Seminar Hatt / Training Hal[ for District Mela

4, Coordination Cell/ iT Support stall:-

A Coordination Cett witt be erected- ONLYNEW COTTON CLOTHES SHOULD BE

USED. For size 30'x12' with bamboo structure with facia steps, flex, bulb, electric
shocket, chair, fan etc.
13



5. Documentation-Photoeraphv,Videosraphv:
Documentation of the District and Sub-Division LevelKrushiMeta on Farm Mechanization witt

have atso to be done by the Event Management Agency.

Stilt Photoqraphv:

l, A good futt frame DSLR Camera for photography. The photo should be of excettent quatity, so that it
can be used, for documentation purpose.

2. The stitt photographs (maximum of 100 Pcs.) as required by the meta authority. The stitt photo

graphs shoutd cover at[ aspects of lnaugurat & Vatidation function,Gate &Stage, Meta Advertising &

Pubticity Workshops, lnteraction with customers/selters/ officiats, Product Photographs, Cuttural

. Programmes, tive demonstration, Success Stories, etc2 sets of still photos in matfinishingpoper of 4" X

6" size in an album with digitat copy shoutd be submitted in CDAO, Mayurbhanj office within 10days

of the comptetion of the event. Soft copy of photo witt be submitted in shape of Pendrive.

3. State i District wise photography along with success stories, interaction with visitor/sellers etc.

Yideoqraphv:
1. The entire event witt be video documented in Digital High Definition Video(HDV)Comera.

2. A smatt documentary fitm/movie of each meta with minimum 10 minutes duration shoutd be made.

The documentation to cover; tike: Inaugurat & Vatidation function, Gate & Stage, Meta Advertising

&Pubticity Workshops, lnteraction with customers/setters/ officiats, Cutturat events, [ive demonstration,

Success stories, etc. This shoutd be done with video editing, apptying special effects, music,

voiceover and necessary sound editing. The time of the movie may be more depending the days of

the meta & decision of the organizer.

3. State/ District wise videography along with successstories, interaction with visitor/setlers etc.

, 4. Necessary actions shoutd be taken during final post production and final preview of the documentary

in consuttation with CDAQ Baripada/concerned district officiats.

5. The documentary fitm of each meta shoutd be submitted in CDAO, Baripada office within 10 days of

the comptetion of the event on proper receipt in shape of pendrive.

6. SecuritvServices:
Att Security Guards provided by the Agency shoutd be smart,trained and shoutd have requisite skitt in the fottowing

aspects:
o To put on Proper uniform
o Wet[ behaved & disciPtined
o Abte to read, write & sPeak OriYa.
o Abte to keeppr oper watch & ward
. Knowtedge of fire extinguisher operation
. Abte to ride motor bike

Tentative Requirement of Securitv Personnel in perevent

Security Guard with Lathi-4 nos for DistrictMeta and

2 nos. for Sub-Division Level Mela

Security personnel wiLt be deputed at District and Sub-Division Level Krushi Meta on Farm Mechanisation

ground on shift basis, as per the requirement and direction of Festival Management Team.

Cteaning of Festival ground, accommodation ptaces, Coordinationcett, toitets twice daity

usi ng disi nfectant materiats.

7,
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SECTION:4

TECH N ICALBIDSU BMISSION FORMS
TECH -1

COVERINGLETTER

(o N Bt DDE RSLETT E RHE AD )

[Location,Date]

To:

The CDAO,
Mayurbhanj, Odisha-757003

Sub: Selection of Event Management Agency for District and Sub-Division level KrushiMela
on Farm Mechanisation [TECHNICALBID]

Dear Sir,
l, the undersigned, offer to participate in the setection process for

in accordance with your Request for Bid No.:
,dated .We are here by submitting our Bid, which inctudes

Technical Bid and Financial Bid seated in separate envetopes.

I here by dectare that att the information and statements made in this Technical Bid and Financial
'Bid are true and correct and I accept that any misinterpretation contained in it may tead to
disquatification of our Bid. I confirm that this Bid witt remain binding upon us and may be accepted
by you at any time before the vatidity of the bid.

I hereby unconditionatly undertake to accept att the terms and conditions as stiputated in the RFP
document. ln case any provision of this RFP are found violated, then your authority shatl, without
prejudice to any other right or remedy be at tiberty to reject our Bid incl,uding forfeiture of the
futt said earnest money deposit absolutety.

I remain,

Yours faithfu[[y,

Authorized Signatory with Dote and Seal:

Name and Designation:

Address of the Bidder:
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TECH .2
Bidder's Oreanisation(GeneraI Details)

it
No. Description FullDetails

1 Name of the Bidder

2

Address for communication:
Tet
:Fax

Email id:

3

Name of the authorized Person
signing & submitting the bid on

behatf of the Bidder:
Mobite No.:
Emaitid:

4

Registration/! ncorporation Detai [s

Registration No:

Date& Year.:

5

Local office in BariPada

lf Yes, Please furnish contact
detaits

6 EMD Detaits
Amount:BC/
DD No. :

Date:
Name of the Bank:

7 PAN Number

8
Goods and Services Tax
ldentification Number(GSTIN)

9
Witting to carry out the assignment
as per the scope of work of the RFP

YES

10
Accept att the terms and
conditions as specified in the RFP

YES

Authorized Signatoryfln full and initialslz

Name and Designation with Date and Seat:
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TECH -3
Bidder Oreanisation (Financial Details)

FY2021-22

Turn over from Event
Mahagement Services
(in Crllakh
Supporting Documents:

Audited certified financial statements for the tast 3 (three) FYs (2021-22, 2022-23 and 2023
24)(Submission of copies of lncome & Expenditure Statement and Balance Sheet for the
financiat years is mandatory atong with this form).Provisiona[ audit report for any of the Fys witt
be accepted.

Filled in information in this format must have to be certified and sealed by the outhorized
representative of the bidder and to be f urnished in original along with the technical Bid failing
which the Bid will be out rightly rejected.

Authorized Signatory lln f ullinitials with Date and Seoll:

Communication Address of the Bidder:
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TECH.4

(BIDDER'S PAST EXPERIENCE DETAILS)

Tabte'1(List of completed assignments only of similar nature during last3years)
(F Y 20 2 1 - 22,20 22 -23 an d?:O 23 - 24)

Note: Bidders are requested to furnish the list of the assignments undertaken during the last3 (three) yeor as per the
obove prescribed format only. lnformation not conforming to the obove formatwitl be treoted as non-responsive. Copies
of the Work order I Contract Document I Completion Certificote from the previous Clients need to befurnished
along with the above information. Bidders ore reguested to attach at least 5 best photographs of their creative frome
achossignmeit.

Authorized Signatory[ ln f ull initials with Dote and Seall:

Communication Address of the Bidder:

st.
No.

Period Name of the
Assignment
with details
there of

Name of
the
Client
with
complete
address

*Contract

Value (in
INR)and
Duration
in Month

Date of Award/
Commencement
of assignment

Date of
Completion
of
assignment

Remarks
if any

A B c D E F G H

1

2

3

4

5
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TECH.5

Affidavit

I M/s. (the name of the Bidder and addresses of the registered office)

herebycertify and confirm that we or any of our promoter/s/chief executive officer/

.directors/managers are not barred or btack tisted by any government or government

instrumentatity or pubtic sector in lndia or in any other jurisdiction to which we orour Affitiates

betong or in which we orour Affitiates conduct business from participating in any project or

being awarded any contract, either individuatty or as member of a consortium and no such bar

or btacktisting subsists as on the Proposal Due Date'

we further confirm that we are aware our interest for Empanetment on Event management

work of District & sub-Division levet Krushi Mela on Farm Mechanization woutd be tiabte

for rejection in case any materia[ misrepresentation is made or discovered with regard to the

requirements of this Eol at any stage of setection and/or thereafter during the term of the

Contract.

Dated this............. .Day of ,2024

Authorized Signatory[ln fulI and initials]:

Name and Designation with Date and Sea[:

Signature:
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SECTION:5

FI NANC IALBI DSU BMISSION FORMS
FIN.1

COVERING LETTER (ln Bidders Letter Head)

[Location, Dotef
To

The CDAO,

I,TAYU RBHANJ, BARI PADA

7600lO

Sub: Submission of Financial Bid for Event Management Services of Regional Krushi i{ela
on Farm Mechanization.

Sir
l, the undersigned, offer to provide the consutting services for llnsert title of assignment) in accordance with
your Request for Bid No._,Dated:_.Our attached Financial Bids for the sum of Rs.

(Rupees ).This amount is inctusive of the taxes appticable as
per GST Act. I do here by undertake that,in the even to facceptanceo four bid, the services shatl be provided in
respect to the terms and conditions as stiputated in the RFP document. ltems wise rate as perform at given in
the RFP documents are betow

COST STRUCTURE FOR ORGANISATION OF DISTRICT LEVEL MELA ON FARM MECHANISATION 2024-25
(FOR 4 DAyS)

sl.
No.

Particulars Unit Rate in
Rs.

Amount in
Rs. (Unit X

Rate)

1 Main Programme Stage with lron/Aluminium truss structure (50'X30') Package

2 Back Drop LED (Thymatic)400 sq.ft. Package

3 VIP Sofa -20 nos. Per piece

4 Tea Poi - 4nos. Per piece

5 Podium, Deep Stand with JogannathMurti- 1 each Package

6 VIP Chairs -20 nos. Per piece

7
Stall size (10'X 10') (Erection of stall as specified in Scope of Work)
-50 nos. (Approx) Each

B Entrance Gate - 1 no. with flower decoration Package

I Flex with Frame (Runninq throuqh top of the Fascia) -2000 sq.ft. Per Sq. ft.

10 Modular Chairs (1 colur)- 1000 nos. Per piece

11 Seminar Hall- -1200 Sq. ft. as specified in Scope of Work Package

12
Food Stall / Enclosement for cooking and serving area (20' X10') -2
nos

Each

13 General Toilet (Male & Female)- 2 nos. Package

14
Auditorium Hallwith lron/ Bamboo frame structure (3000 sq. ft.)- 1

no.
Package

15 Green Mat -20000 Sq.ft. Per Sq. ft.

16 Staqe Mat -1600 Sq. ft. Per Sq. ft.

17 DG set -2 nos. Per piece

18 Flower Decoration for stage / gate Packaqe

19
Help Desk and Co-ordination cell (30'x'I2') as specified in Scope of
Work for lT support

Package

20 Security -4 nos. Packaqe

21
Documentation (Photography and Videography) as specified in
Scope of Work

Package

22 Sound as specified in Scope of Work Package

23 d,iqht as specified in Scope of Work Package



COST STRUCTURE FOR ORGANISATION OF SUB-DIVISION LEVEL MELA OI.t FARM
MECHANTSATTON 2023-24 (FOR 3 DAyS)

st.
No. Particulars Unit Rate in

Rs.

Amount in
Rs.

(UnitXRate)

1
Main Programme Stage with Bamboo structure along with plywood
frame (30'x30') Package

2 Floral / Baloon / Decorative Back Drop with Flex -30'x10'. Package
3 VIP Chairs (executive) -20 nos. Per Piece
4 Tea Poi - 2nos. Per Piece
5 Podium, Deep Stand with JogannathMurti- 1 each Package

o
Stall size (10' X 10') (Erection of stall as specified in Scope of
Work) -30 nos. (Approx) Each

7 Entrance Gate - 1 no. with flower decoration Package
8 Flex with Frame (Running through top of the Fascia) -1000 sq.ft. sq.ft
I Modular Chairs (1 colur)- 400 nos. Per Piece

10
Food Stall / Enclosement for cooking and serving area (10, X1O) -Z
nos Each

11 GeneralToilet (Male & Female)- 2 nos. Package

12
Auditorium Hall with Bamboo / tarpalin/ new clothes for 300 sitting
capacity Package

13 Green Mat -10000 Sq.ft. Per Sq. ft.
14 Stage Mat -900 Sq. ft. Per Sq. ft.
15 DG set-1 no. Per piece
17 Flower Decoration in main stage / gate Package
18 Security -2 nos. Packaqe

19
Documentation (Photography and Videography) as specified in
Scope of Work Package

20 Sound as specified in Scope of Work Package
21 Light as specified in Scope of Work Package
22 Co-ordinatign / lT Support stall size (12'X12') - 1 no Package

TOTAL:-
Add G.s.T. 18%

G.TOTAL:-

TOTAL:-
Add G.s.T. 18%

G.TOTAL:-

I have carefutly read and understood the terms and conditions of the RFP and do hereby undertake to
provide the service accordingly.

I understand that you are not bound to accept any Bid you
receive. I remain,

Yours faithfully,

Authorized Signatory[!n full and

initialsl:

Name and Designation of Signatory with Date and
Seal:

Address of the Bidder:
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sEcTtoN-6
ANNEXURE.I

BID SUBMISSION CHECK LIST

. All the information have been submitted as per the prescribed format ond
procedure.

' Each part has been seporately bound with no loose sheets and each page of a1
the two parts are page numbered along with lndex poge.

' All pages of the Bid have been sealed and signed by the authorized representotive.

Authorized Signatory ltn full and initiatsl:

Name and Designation with Date and Seal:

sl
no

Description iubmitted(Y
rs/No)

PageN
o.

::::--::::l:
....:

1 Fitted in Bid Submission Check List (ANUeXUnel
2 Covering Letter (TECHA-1 )
3 EMD of Rs.30,000/- (Rupees Thirty T@
4 CopyofCertif icateof I n corporation

5 Copy of PAN
6 Copy of Goods and Services tax tden@
7 lT return of last three year

8 GeneraI Details of the Bidder(TECH-2)

9 Financia[5tatementdetai[softhebidder(TECH@
supportive documents such as copies of lncome-Expenditure
Statement and Batance Sheet for the concerned period

10 List of completed assignments of s
Detaits) (TECH-4)atong with the copies of work orders for the respective
assignments

11 undertaking for not have been btack@
Government/any Autonomous bodies during its business career.)
(TECH-s)

12 Copy of the EtectricaI License/Cont@

1 Covering Letter(FlN-1 )

2 Summary of Financial Bid

Undertaking:
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