
DISTRICT OFFICE, MAYURBHANJ, BARIPADA
ST & SC DEVELOPMENT SECTION

Email-dwom~yurbhanj@rediffmail.com.dwombj.od@nic.in
Phone- 06792-260763

********************************************************************
No 6b3n /DWO, Date dJ,~1 ';)..;;-J;~

TENDER CALL NOTICE
(Engagement of Manpower Service Providing Agency for providing Human resources (Assistant

Hostel Superintendent, Hostel Warden, SupportlHouse Keeping Staff/Security guard) in two number of
200seated post matrie OBChostels)

Sealed tenders are invited from reputed and Registered Manpower Service Providing
Agencies to provide the services of the Human resources (mentioned below) for two number of
200 seated post matric OBC hostels (one 200 seated Girls hostel and one 200 seated Boys hostel)
at Debendrapur, Baripada of Mayurbhanj District for a period of one year through a suitable
Manpower Service Providing Agency. The service providing agencies may apply adhering to
the terms & conditions of Govt. of Odisha, F D Notification No. 49134(255)/F / Dt.29.11.2010 for
.a period of one year.

For 200 seated Post matric OBC Boys Hostel
Designation i! Total no. of Engagement of Expenditure/ Remarks

staff Procedure Remuneration
per month

Assistant Hostel 1 Contractual!outsourcing Rs.30,OOO/- Inclusive all taxes like
Superintendent Engagement-full time EPF,ESI,Service

TaX/charges &
GST etc.

Hostel Warden 1 Contractual! outsourcing Rs.15,OOO/- Inclusive all taxes like
Engagement-full time EPF,ESI,Service

I.
TaX/charges &
GST etc.

Support! 4 Contractual/outsourcing Rs.12,OOO/- Inclusive all taxes like
House Keeping Staff Engagement EPF,ESI,Service

TaX/charges &
GST etc .

. Sanitation Service outsourcing Rs.15,OOO/- Inclusive all taxes like
supplies for sanitation Engagement EPF ,ESI,Service

TaX/charges &
GST etc.

Mess management outsourci ng Rs.30,OOO/- Inclusive all taxes like
service Engagement EPF,ESI,Service

:1
TaX/charges &
GST etc.

I



For 200 seated Post matric OBC Girls Hostel
Designation

I
Total no. of Engagement of Expenditure/ Remarks
staff Procedure Remuneration

_£_ermonth
Assistant Hostel 1 Contractual/outsourcing Rs.30,OOO/- Inclusive all taxes like
Superintendent (Lady staft) Engagement-full time EPF ,ESI,Service

TaX/charges &
GST etc.

Hostel Warden 1 Contractual/outsourcing Rs.15,OOO/- Inclusive all taxes like
(Lady Staft) Engagement-full time EPF,ESI,Service

TaX/charges &
GST etc.

. Support! 4 Contractual/outsourcing Rs.12,OOO/- Inclusive all taxes like
House Keeping Staff (Lady Staft) Engagement EPF,ESI,Service

TaX/charges &
GST etc.

Sanitation Service outsourcing Rs.15,OOO/- Inclusive all taxes like
supplies for sanitation Engagement EPF,ESI,Service

TaX/charges &
GST etc.

Mess management outsourcing Rs.30,OOO/- Inclusive all taxes like
service Engagement EPF,ESI,Service

I~
TaX/charges &
GST etc.

H

The detailed information for outsourcing the service of aforesaid post has been given in
the Tender Document which may be downloaded from the website
https:/lmayurbhanj.odisha.gov.in and Rs.I0,000.00 (Rupees Ten Thousand) only (non­
.refundable) deposit towards Tender document cost.

The ~astdate and time for submission to te~de.rdocument is ?n Dt. O? 0 I0 I ] ~.5"?y5.00
r.M by Registered Post! Speed Post only to the District Welfare Office,Mayurbhan], Banpada-
757002.

. The Tender will be opened on ~ 1 1v \ 1 "0 ~ t;"at 3, 0 0 ,.M in the office
chamber of the Collector &District Magistrate, Mayurbhanj. ( IVI.&,. Co I') fJ..rtfV)t...t_ +j ~ 11)

The undersigned reserves the right to accept or cancel any or all tenders without
assigning any reason(s) thereof.

(~~l'
Collector ~ft ~agistrate

Mayurbhanj



DISTRICT OFFICE, MA YURBHANJ, BARIPADA
ST & SC DEVELOPMENT SECTION

TENDERDOCUMENT

For providing Services of the Human resources for two number of 200
seated post matric DBC hostels by a Service'Providing Agency· .

.(a) Period for issueTender Documents:

(b) Date and time for submission of

Tender documents

(c) Date, Time and Venue for

Opening of Bids

u.p to ~0 lot I~Cl!l. ~- (~JO P fv1)

~1\ 0 q '-0,,-1; 2>: DO PM
1\1\. ~, (v f)! Lh-UJ e ~ Ho.Jl

'H - C. 0 11~ i_. }u 1"Lct ~ Q_, '1OtJt-Z 1~(}.._Q} o,_

CONTENTS OF TENDERDOCUMENTS

]
SI No Description of Contents Page No
1 Scope of work and general instructions for service Bidders 1-4
2 Technical specifications' for the service provider and the 5-5

manpower to be deployed in the Department by the
service provider

3 Tender Application - Technical Bid 6-10
4 Tender A_QQIication- Financial Bid 11-11
5 Termsand Conditions 12-17
6 Documents to be provided with Technical Bid and 18-20

Agreement Sample Copy
7 Terms& Conditions of the Agreement 21-24

G~I§
Collector~trict Magistrate

Mayurbhanj



SCOPE OF WORK AND GENERAL INSTRUCTIONS FOR BIDDERS

1. The District Welfare Office, Mayurbhanj requires the services of reputed, well
established and financially sound Manpower Service Providersto provide servicesof
the Human resources,who are to be engaged at two number of 200 seated post
matric OBC hostels (one 200 seated Girlshostel and one 200 seated Boyshostel) at
Debendrapur, Baripada of Mayurbhanj District.

Designation 'I Total no. of Engagement of Expenditure/ Remarks
staff Procedure Remuneration

per month
Assistant Hostel 1 Contractual/outsourcing Rs.30,OOO/- Inclusive all taxes like
Superintendent Engagement-full time EPF ,ESI,Service

TaX/charges &
GSTetc.

Hostel Warden 1 Contractual/outsourcing Rs.15,OOO/- Inclusive all taxes like
Engagement-full time EPF ,ESI,Service

TaX/charges &
GSTetc .

.Support! 4 Contractual/outsourcing Rs.l2,OOO/- Inclusive all taxes like
House Keeping Staff Engagement EPF ,ESI,Service

Tax/charges &
GSTetc.

Sanitation Service outsourcing Rs.l5,OOO/- Inclusive all taxes like
supplies for sanitation Engagement EPF ,ESI,Service

TaX/charges &
GSTetc.

Mess management outsourcing Rs.30,OOO/- Inclusive all taxes like
service Engagement EPF ,ESI,Service

TaX/charges &
GSTetc.

For 200 seated Post matric OBC Boys Hostel

~I For 200 seated Post matric OBC Girls Hostel
Designation Total no. of Engagement of Expenditure/ Remarks

staff Procedure Remuneration
per month

Assistant Hostel 1 Contractual/outsourcing Rs.30,OOO/- Inclusive all taxes like
Superintendent (Lady staff) Engagement-full time EPF ,ESI,Service

TaX/charges &
GSTetc.

Hostel Warden 1 Contractual/outsourcing Rs.l5,OOO/- Inclusive all taxes like
(Lady Staff) Engagement-full time EPF ,ESI,Service

TaX/charges &
GSTetc.

Support! 4 Contractual/outsourcing Rs.12,OOO/- Inclusive all taxes like
House Keeping Staff Engagement EPF ,ESI,Service

TaX/charges &
GST etc.

Sanitation Service outsourcing Rs.15,OOO/- Inclusive all taxes like
supplies for sanitation Engagement EPF,ESI,Service

TaX/charges &
GSTetc.

Mess management outsourcing Rs.30,OOO/- Inclusive all taxes like
service Engagement EPF ,ESI,Service

Ii
TaX/charges &
GSTetc.
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2. The contract for providing the aforesaid manpower services is likely to com men
from the date of signing of the agreement ahd would continue till the completion of
one year The' period of the contract may be further extended beyond one year
provided the requirement of the District W.elfareOffice, Mayurbhanj for manpower
persists at that time or may be curtailed/ iterminated before one year owing to
deficiency in service or substandard quality of manpower deployed by the selected
Service. Provider . However, the authority reserves right to terminate this initial
contract at any time after giving one week's notice to the selected Service Provider.

3. The District Welfare Officer, Mayurbhanj has itentative requirement 12 nos. & above
of the Human resourcesfor two number of 2f seated post matric OBChostels.

4. The provisional estimated cost of the contract is Rs.33,12,000/- per annum (Rupees
Thirty-three Lakh Twelve Thousand) only for a period of one year.

5. The interested Manpower Service Provide~s may submit the tender document
complete in all respects with requisite documents by 20.01.2025 up to 5.00 PM at
District Welfare Office, Mayurbhanj. The various cruciol dates relating to "For
providing Services of the Human resource~ for aBC hostels are indicated here
under:

Period for issueTender Documents : 2024-25

(a) Lastdate and time for submissionof
Tender documents

(b) Date, Timeand Venue for
Opening of Bids

: By20.01.2025up to 5.00 P.M

: 21.01.2025at 3.00 P.M
M.G Conference Hall

(c) Likelydate for commencement of deployment
of required man power w.e.f : from the date of signing of agreement

6. The tenders are invited under two bid system .e. Technical Bid and Financial Bid.The
interested agencies are advised to submit two separate sealed envelopes super
scribing "Technical Bid for providing Servibes of the Human resources, to be
engaged at two number of 200 seated post rhatric aBC hostels" and "Financial Bid
for providing Services of the Human resources, to be engaged at two number of 200
seated post matric aBC hostels ". Both sealeb envelopes should be kept in a third
sealed envelope super scribing "Tender' for providing Services, of the Human
resources, to be engaged at two number of 200 seated post matric aBC hostels".

7. TENDERPAPERCOST:The Tender Paper cost bf Rs.10,000/- (Rupees Ten Thousand)
only, non -refundable should be necessarily dccompanied with the Technical Bid of
the service provider in the form of Demand Draft / Pay Order drawn in favour of the
District Welfare Officer, Mayurbhanj failing which the tender shall be rejected
summarily.'
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8. EMD: The bidders are required to deposit Rs.50,OOO/-(RupeesFifty Thousand only) as
EMD, which will be refunded to the unsuccessful bidders. In case of successful
bidders, it will be converted into security deposit. ThisEMDmoney shall be in form of
Demand Draft / Pay Order drawn in favour of the District Welfare Officer,
Mayurbhanjfailing which the tender shall be rejected summarily.

9. PERFORMANCE SECURITY:The successful tenderer/bidder/Service providing agency
will have to depositSecurity Deposit / Performance Security either in shape of
Demand Draft or Pay order drawn in favour of the District Welfare Officer,
Mayurbhanj from any of the scheduled bank for a value equivalent to @5%of the
total contract valuecovering the period of contract.

10.BLACKLISTING: Declaration by bidder that: That, our company/Firm is not blacklisted
in any manner whatsoever by any of the State/UT and/or central government in
India/ any PSUson any ground including but not limited to indulgence in corrupt
practice, fraudulent practice, coercive practice, undesirable practice or restrictive
practice in the last five years up to the date of submission of bid or the black listing
shall not be in force till the date of submissionof bid, if awarded, prior to the said five
years. That, neither the Company/Firm nor any of its director/s nor partner/s have
been convicted by any court of law nor any criminal case be pending against them
before court of law.The company/Firm will have to submit a self-declaration in the
Company Letter Pad. (Provide information as per the prescribed format at
the(Prescribed Format).

11.The tendering Manpower Service providers are required to enclose photocopies
of the following documents (duly attested by Group "A" Gazetted Officers of
the State Governments/Central Government), along with the Technical Bid,
failing which their bids Shall be summarily/out rightly rejected and will not be
considered any further:

(a)Registration certificate of the applicant organization;
(b)Copy of PAN / GIRcard;
(c)Copy of the ITreturn filed for the last three financial years;
(d)Copies of EPFand ESIregistrationcertificates;
(e)Copy of the Service Taxregistration certificate;
(f) Certified extracts of the Bank Account containing transactions during last three
years.
(g)Affidavit regarding not black listed/bankrupted/non- involvement in criminal
activities.

12.The conditional bids shall not be considered and will be out rightly rejected in very
first instance.

13.AII entries in the tender form should be legible and filled clearly. If the space for
furnishing information is insufficient, a separate sheet duly signed by the authorized
signatory may be attached. No overwriting or cutting is permitted in the Financial
Bid Form. In such cases, the tender shall be summarily rejected. However, the
cuttings, if any, in the Technical Bid Application must be initialed by the person
authorized to sign the tender bids.
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14.  The Technical bids shall be opened on the scheduled time, date and at the venue 
in the presence of the representatives of the Manpower Service Providers, if any, 
who wish to be present on the spot at that time. 
 

15. The Financial Bid of only those tenderers will be opened whose Technical bids are 
found in order at the same venue in the presence of the representatives of the 
Manpower Service Providers, if any, who wish to be present on the spot at that time. 
 

16. The authority reserves the right to annul all bids without assigning any reason thereof. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 



TECHNICAL REQUIREMNTS FOR THETENDERING MANPOWER
SERVICE PROVIDER

1. The tendering manpower service provider should fulfill the following technical
specifications:

(a) The registered office or one of the branch offices of the manpower service provider
should be located within the jurisdiction of Mayurbhanj District.

(b) They should be registered with the appropriate registration authority;

(c) They should have at least two/three years' experience in providing manpower to
Government Departments /Public Sector Companies/ Banks,etc.:

(d) They should have their own Bank Account;

(e) They should be registered with Income Taxand Service Tax departments;

(f) They should be registered with appropriate authorities under Employees Provident
Fund and Employees State Insurance Acts.

(g)They should have any other regulatory clearance (to be specified by the user
Department) that may be required for providing manpower services.

(h) Minimum turn-over requirement. (15 lakhs p.a.)

(i) Execution of contracts of similar type (at least five) during preceding 3 years
of value equal or more than 60% of the estimated cost of the present
contract.

TECHNICAL REQUIREMNTS FOR MANPOWER TO BE DEPLOYED BY THE SUCCESSFUL MANPOWER
SERVICE PROVIDER IN THETWO NUMBERS OF OBC HOSTELS,MAYURBHANJ DISTRICT.

1. She/he should be above 21 years of age and not exceeding 40 years. As on
01.07.2024.

2. The Minimum Educational Qualification forHuman resources of different categories
are mentioned below.

SI.No. Designation Qualification

1 Assistant Hostel Superintendent Graduate in any stream
2 Hostel Warden Graduate in any stream

3 Support/House KeepingStaff +2 Passin any stream

4 Sanitation Serviceand supplies 7th pass
for sanitation

5 Mess management Mess Graduate in any stream
service

5



APPLICATION - TECHNIChL BID,
For Providing Manpower Services to two numbers of OBC hostels in Mayurbhanj District.

1. Name of Tendering Manpower Service Provider: _+- _

2. Details of Tender Application Cost: DD / PO_---':'-_+-- date_--'- _

of Rs.10,000/- drawn on Bank _____.:,:____-f-- _

3. Details of Earnest Money Deposit: DD / PO__ -::-ll:!_

II
of RS.50,000/-drawn on Bank ----::l_i-+- _

4. Name of Proprietor /Partner/Director: --,:-_+- _

5. Full Address of RegisteredOffice: ----:-:-_+- _
11

Telephone No.: -------------7.~!-+1FAXNo.: _

E-Mail Address: I
6. Full address of Operating/ Branch Office: --....::.;__--+J-------,,------

E-Mail Address: ----,-----"-__ __::__+_

7. Name & telephone no. of: ;:,.-~·_+------------
Authorized officer/person
to liaise with Field Officers)

8. Banker of the Manpower Service Provider:_---"" .•.I,__-+- --'-~_'__~ _
(Attach certified copy of statement of II
A/c for the last Three years) _____;;::---+- _

Telephone Numberof Banker: -::----+1 _

9. PAN/GIR No.: ~~~I_~__~_~~--~
(Attach attested copy) II
1O.Service Tax Registration No.: 1_-+- _
(Attach attested copy)
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11. E.P.F.Registration No.: --------
(Attach attested copy)

12. E.S.I.Registration No.: _
(Attach attested copy)

13. Financial turnover of the tendering Manpower Service Provider for the last 3
Financial Years.

Financial Year Amount (Rs. Lacs) Remarks, if any

Financial Year Amount (Rs. Lacs) Remarks, if any

2021-22

2022-23

2023-24

14. Latest GSTR-3B
15.Additional information, if any:

(Attach separate sheet if space provided isinsufficient)

16.Give details of the major similarcontracts handled by the tendering Manpower
Service Provider during the last three years in the following format

(if the space provided isinsufficient, a separate sheet may be attached) :

l
SI. Manpower service Duration of
No. Name of provider Amount contract

client, Address, of
Type of contracttelephone & Faxno. manpower No. (Rs.Laks) From To
provided

II
Ii
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17. Additional information, if any
(Attach separate sheet, if required)

Date:
Place:

1

8

Signature of Proprietor / Director /
authorized person
FullName:
Seal:



DECLARATION

1. 1. -7---'-- -------------,Son / Daughter of

Sri, ----------------------------------
Proprietor/Director/authorized signatory of the Service Provider, mentioned above, am
competent to sign thisdeclaration and execute this tender document;

2. I have carefully read and understood all the terms and conditions of the tender and

undertake to abide by them;

3. The information / documents furnished along with the above application are true and

authentic to the best of my knowledge and belief. 1/ we, am / are well aware of the fact

that furnishing of any false information I fabricated document would lead to rejection of

my tender at any stage besides liabilities towards prosecution under appropriate law.

Date:

Place:

Signature of Proprietor / Director /authorized person

FullName:
Seal:

9



Form for self-declaration of not been Blacklisted

(To be submitted in the form of court affidavit)

To,
TheDistrictWelfare Officer, Mayurbhanj, Baripada,
Odisha, Pin-757002

Sub: Declaration of not been blacklisted in resP9nse to the RFP for Engagement of
Manpower Service Providing Agency for providing human resources published vide Advt.
No /DWO/Date _

Dear Sir,
We the company/Firm, M/s , is hereby

undertaking the followings: I
1. That, our company/Firm is not blacklisted ir any manner whatsoever by any of

the State/UT and/or central government ['in India/ any PSUson any ground
including but not limited to indulgence in <corruptpractice, fraudulent practice,
coercive practice, undesirable practice dr restrictive practice in the last five
years up to the date of submissionof bid orI the black listing shall not be in force
till the date of submissionof bid, if awarded, prior to the said five years

2. That, neither the Company/Firm nor any of litS director/s nor partner/s have been
conVicted. by any court of law nor any cririnal case be pending against them
before court of law. .

Also, it is to undertake herewith that in case it is found any such misrepresentation to
the above-mentioned fact, the authority shall hav~ the right to cancel/reject the bid
document submitted with respect to thisRFPor disqu Ilify the bid without further notice.

Date:
person

Signature of Proprietor / Director /authorized

. Place:

FullName:
Seal:
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APPLICATION - FINANCIAL BID for Providing Manpower Assistance to two numbers of OBC
hostels, Mayurbhanj District.

1. Name of tendering Manpower Service Provider:

Monthly Service Charges per outsourcing / Per monthSI. Manpower
No Type

Other*Take home
remuneration EPF ESI statutory

dues if any

Total
Person

Service Charge including &
charges.

.............................. %

The bidder is required to fill up/quote only Service charges in percentage including profit & charges.
The minimum service charge for outsourcing manpower is 3.85% on the applicable minimum wages
payable. If a bidder quotes service charges less than 3.85% or more than 7%, the bid shall be
treated unresponsive and will be disqualified.

Signature of Proprietor /
Director /authorized person

FullName:
Seal:

Date:
Place:

11



TERMS & CONDITI NS

GENERAL [
1.TheAgreement shallcommence from the date aligning agreement and shallcontinue

I
till one year unlessit is curtailed 0 terminated by the authority owing to deficiency of
service,sub-standard quality of manpower dePloyedlbreaCh of contract etc. or change in
requirements.

2. TheAgreement shallautomatically expire after on year unlessextended further by the
mutual consent of the Manpower ServiceProviderand the Authority.

3. The Agreement may be extended, on the same terms and conditions or with some
additions /deletions / modifications, for a further spebfic period mutually agreed upon by
the Manpower ServiceProviderand the Authority.

4. The Manpower Service Provider shall not be allowed to transfer, assign, pledge or
subcontract its rights and liabilities under this Apreement to any other agency or
organization by whatever name be called Withlut the prior written consent of the
Authority.

5. The requirement of the District Welfare Office, Mayurbhanj may further increase or
decrease marginally,during the period of initial controct also and the tenderer would have
to provide additional manpower services,if required, on the same termsand conditions.

6. The Manpower Service Provider will be bound by the details furnished by it to the
Authority while submitting the tender or at subsequent stage. In case, any of such
documents furnished by it is found to be false at a~y stage, it would be deemed to be a
breach of terms of Agreement making it liable for I~gal action besides termination of the

Agreement.

7. TheAuthority reservesthe right to terminate the Ag;}reementduring initial period alsoafter
giving 15days notice to the Manpower ServiceProviber.

8. Theselected Manpower ServiceProvidermay enbage human resourcesbasing on their
performance as required. [

9. TheManpower Service Providershall nominate ' coordinator who shall be responsible
for immediate interaction with the DistrictWelfare, Mayurbhanj so that optimal servicesof
the personsdeployed could be availed without any disruption.

10.Theentire financial liability in respect of manpmrer servicesdeployed in the OBChostel
concerned will in no way be liable. It will be the responsibilityof the Manpower Service
Providerto pay to the persondeployed a sumnot IJssthan the minimum rate quoted in the
financial bid and adduce suchevidence asmay bJ required by the Office concerned.

12



11. For all intents and purposes, the Manpower Service Provider shall be the "Employer"
within the meaning of different Rules & Acts in respect of manpower so deployed. The
persons deployed by the Manpower Service Provider shall not have any claim whatsoever
like employer and employee relationship against the District Welfare Office, Mayurbhanj.

12.The payment of remuneration to the manpower has to be through bank account only.
No cash payment shall be made to the firm.

13. The Manpower Service Provider shall be solely responsible for the redressal of
grievances or resolution of disputes relating to persons deployed. The District Welfare
Office, Mayurbhanj in no way, be responsible for settlement of such issueswhatsoever. In
case the grievances of the deployed person are not attended to by the Manpower
Service Provider the deployed person can place their grievance before a Joint
Committee consisting of a representative of the District Welfare Officer and an Authorized
representative of the Manpower Service Provider.

14.The District Welfare Officer, Mayurbhanj shall not be responsible for any financial lossor
any injury to any person deployed by the Manpower Service Provider in the course of their
performing the functions/duties, or for payment towards any compensation.

15. The persons deployed by the Manpower Service Provider shall not claim nor shall be
entitled to pay, perks and other facilities admissible to regular / confirmed employees
during the currency or after expiry of the Agreement.

16. In case of termination .of this Agreement on its expiry or otherwise, the persons deployed
by the Manpower Service Provider shall not be entitled to and shall have no claim for any
absorption in regular or other capacity.

17. The person deployed shall not claim any benefit or compensation or absorption or
regularization of deployment with office under the provision of rules and Acts. Undertaking
from the person deployed to this effect shall be required to be submitted by the Manpower
Service Provider.

18. The Manpower Service Provider must be registered with the concerned Govt.
Authorities, i.e. Labour Commissioner, Provident Fund Authorities, Employees State
Insurance Corporation etc., and a copy of the registration should be submitted. The
Manpower Service Provider shall comply with all the legal requirements for obtaining
License under Contract Labour (Regulations and Abolition) Act, 1970 if any, at his own part
and cost. *

19.TheManpower Service Provider shall provide a substitute well in advance if there occurs
any probability of the person leaving the job due to his/her own personal reasons. The
payment in respect of the overlapping period of the substitute shall be the responsibility of
the Manpower Service Provider. The Manpower Service Provider shall be responsible for
contributions towards Provident Fund and Employees State Insurance, wherever
applicable.

13



20. The persons deployed by the Manpower Service Provider should have good police
records and no criminal case should be pending ag11inst them.

21. The persons deployed should be polite, cor ial and efficient while handling the
assignedwork and their actions shouldpromote gOPdwill and enhance the image of the
Office concerned. The Manpower Service Provider shall be responsible for any act of
indisciplineon the part of the personsdeployed.

14



22. The persons deployed shall, during the course of their work be privy to certain
qualified documents and information which they are not supposed to divulge to third
parties. In view of this, they shall be required to take oath of confidentiality and breach
of this condition shall make the Manpower Service Provider as well as the person
deployed liable for penal action under the applicable laws besides, action for breach
of contract.

23. The Manpower Service Provider shall be responsible for compliance of all statutory
provisions relating to minimum wages payable to different types of workers in respect of the
persons deployed by it shall have no liability in this regard.

24. The Manpower Service Provider shall also be liable for depositing all taxes, levies, Cess
etc. on account of service rendered by it to the concerned tax collection authorities, from
time to time, as per the rules and regulations in the matter. Attested Xerox copies of such
documents shall be furnished to the District Welfare Office, Mayurbhanj.

25. The Manpower Service Provider shall maintain all statutory registers under the Law and
shall produce the same, on demand, to the authority of District Welfare Office, Mayurbhanj
or any other authority under Law.

26. The Tax deduction at Source (T.D.S.)shall be done as per the provisions of Income
Tax Act/ Rules, as amended, from time to time and a certificate to this effect shall
be provided by the Department or office concerned.

* Note: - Registration/License under the Contract Labour (Regulation and Abolition) Act,
1970isapplicable to Manpower Service Provider employing more than 20workmen.

27. In case, the Manpower Service Provider fails to comply with any liability under
appropriate law, and as a result thereof, the Office concerned will be entitled to get itself
reimbursed out of the outstanding bills or the Performance Security Deposit of the
Manpower Service Provider, to the extent of the lossor obligation in monetary terms.

28. The Agreement is liable to be terminated because of non-performance, deviation of
terms and conditions of contract, non-payment of remuneration of employed persons and
non-payment of statutory dues. The District Welfare Office, Mayurbhanj will have no liability
towards non-payment of remuneration to the persons employed by the Manpower Service
Provider and the outstanding statutory dues of the service provider to statutory authorities.
If any lossor damage iscaused to the OBC hostels by the persons deployed, the same shall
be recovered from the unpaid bills or adjusted from the Performance Security Deposit.

15



FINANCIAL
29. TheTechnical BidShould accompanied with a rocessingfee of Rs.10,000/-(RupeesTen
Thousand)only, non -refundablein shape of DD./P.<D.drawn in favour of DistrictWelfare
Officer, Mayurbhanj. Failingwhich the tender shallb~ rejected out rightly.

30. The earnest money deposited by the agenciesl who do not qualify the Technical Bid
(lSt phase) / Financial Bid (2nd Competitive stage) hhall be returned to them without any

t
interest. In case of successfultenderers if the ag1ncy fails to deploy the required man
power against the initial requirement within 30 days from the date of placing of order the
EMDshallstandsforfeited without giving any further fotice.

31.Thesuccessfultenderer will have to deposit a ~ecurity Deposit / Performance Security
Deposit for a value equivalent to @ 5% of the total cenfroct value in form of DO/PO from any
nationalized Bank drawn in favour of District Welfare Officer, Mayurbhanj covering the
period of contract.

32. In case of breach of any terms and conditions attached to this agreement, the total
SecurityDeposit/ PerformanceSecurityDepositof t e manpower serviceprovided shallbe
liable to be forfeited besidesannulment of the Agrerment.

33.TheManpower ServiceProvidershallraisethe bill, in triplicate, along with Performance-
I

Cum- Absentee Statement duly Signedby the Dist1ctWelfare Office, Mayurbhanj / Office
concerned in respect of the personsdeployed a~d submits the same to the prescribed
authority in the firstweek of the succeeding mont~. As far as possiblethe payment will be
releasedby the second week of the succeeding month.

34.Theclaims in billsregarding EmployeesState In,Lance, ProvidentFund,and ServiceTax
etc. should be necessarily accompanied with bocumentary proof pertaining to the
concerned bill of the month. A requisiteportion of Ithe bill or whole of the bill amount shall
be held up till such proof is furnished, at the discretion of the District Welfare Office,
Mayurbhanj / Office concerned.

35. The amount of penalty calculated @ Rs.100per day on account of delay, if any, in
providing a suitable substitutefor the period beyorid three working days by the Manpower
ServiceProvidershallbe deducted from itsmonthly billsin the succeeding month.

36. The Authority reservesthe right to withdraw 9r relax any of the terms and condition
mentioned above soas to overcome the problem encountered at a later stage.

37. In the event of any dispute arisingin respect Jthe clausesof the agreement the same
shallbe resolvedthrough negotiation. AlternativelY;the dispute shallbe referred to the next
higher authority or controlling officer for hisdecisi I n and the same shall be binding on all
parties.
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38. All disputes shall be under the jurisdiction of the court at the place where the
headquarters of the authority, which has executed the agreement. is located.

39. The successful bidder will enter into an agreement with the District Welfare Officer,
Mayurbhanj for supply of suitable and qualified manpower as per requirement on the
above terms and conditions.
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DOCUMENTS TO BE PROVIDED WITH THE ECHNICAL BID

1. Application - Technical Bid;

2. Attested copy of registrationof agency;

3. Certified copy of the statement of bank account of agency for the last three years;

5. Attested copy of the latest ITreturnfiled by agency;

6. Attested copy of Service Taxregistration certilicatb;

7. Attested copy of the P.F. registration/Coverage Ilter / certificate;

8. Attested copy of the E.S.I.registration/Coverage ltter / cerlificate;

9. Certified documents in support of the financial tu~noverof the agency;

10.Certified documents in support of entriesin colurrm 14 of Technical Bid
application if any;

11. Copy of the terms and conditions at pages 11 to 16 in Tender Document with each
page duly signed and sealed by the authorized sig atory of the agency in token of their
acceptance.

13.Costof TenderPaper for Rs.10,000/-in shape of D.Din favour of DistrictWelfareOfficer,
Mayurbhanj payable at Baripada mustbe attached in case of the Tendererswho
downloaded from the website.

4. Attested copy of PAN/ GIRCard;

12.EMDof Rs.50,000/-in shape of DD/PO.
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POCUMENTS TO BE SUBMITTED BY THE SUCCESSFUL AGENCY BEFORE DEPLOYMENT OF
MANPOWER

1. Listof Manpower short listed by agency for deployment in Office concerned containing
full details l.e. date of birth, marital status,address, educational qualification etc.

2. Bio-data of all persons.

3. Any other document considered relevant.

AGREEMENT

ThisAgreement ismade on this day of Between the
DistrictWelfare Officer, Mayurbhanj, here-in-after referred to as the "Authority"which expression
shall,where the context so requiresor admits, also include its successorsor assigneesof the one
part;
And
Mis represented
by
Sri , here-in-after called the
"Manpower Service Provider" which expression shall. where the context so requires or
admits, also include itssuccessorsor assigneesof the other part.

Whereas, the "Authority" desires that the servicesof " " are required
in
_____ -"'---- Department/Office;

And whereas the "Manpower Service Provider" has offered its willingness to the same in
conformity with the Provisionsof the agreement;

And whereas the "Authority" has finalized the rate as per the terms and conditions of the
agreement to the "Manpower Service Provider".
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1.That the Annexure containing the Termsand .: shall be deemed to form and to
be read and construed as part of this agreement.

2. That in consideration of the payment to b made by the "Authority" to the
"Manpower Service Provider", the "Manpower se+ce Provider" hereby agrees with the
"Authority" to provide personnel to be engaged I~t OBC hostels, Mayurbhanj District in
conformity with the provisions of the Termsand Coneltlons.

3. That the "Authority" hereby further agrees to pa~ the "Manpower Service Provide!' the
contract price at the time and in the manner prescribed in the said Termsand Conditions.

4. That in the event of any dispute that may arise lt shall be settled as per the Terms and
Conditions of the contract.

IN WITNESSWHEREOF the parties have caused their respective common sealsto be
here unto affixed or have here unto set their respective hands and sealson the day and
year firstwritten above.

Now this agreement witnesses as below: .

5. Thatthisagreement isvalid up to ..

Signatureof the Manpower ServiceProvider/
authorized to signon behalf of
Manpower ServiceProvider

In the presence of witness: .

Witness Witness
1.Name: ..
Address: ..

1.Name: ..
Address: .
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Signatureof the Authority/ officer
An Officer acting in the premises
for and on behalf of the
DistrictEducation Officer /
DistrictNodal Officer, PMPoshan,
Mayurbhanj

1.Name: ..
Address: .

1.Name: ..
Address: .



TERMS & CQNDITIONS OF THE AGREEMENT

1.TheAgreement shallcommence from and shallcontinue till _
unlessit is curtailed or terminated by the authority owing to deficiency of service, sub­
standard quality of manpower deployed, breach of contract etc. or change in
requirements.

2. TheAgreement shallautomatically expireon unless extended further
by the mutual consent of the Manpower ServiceProviderand the Authority.

3. The Agreement may be extended, on the same terms and conditions or with some
additions / deletions / modifications, for a furtherspecific period mutually agreed upon by
the Manpower ServiceProviderand the Authority.

4. The Manpower Service Provider shall not be allowed to transfer. assign, pledge or
subcontract its rights and liabilities under this Agreement to any other agency or
organization by whatever name be called without the prior written consent of the
Authority.

5. The Manpower Service Provider will be bound by the details furnished by it to the
Authority while submitting the tender or at subsequent stage. In case, any of such
documents furnishedby it is found to be falseat any stage, it would be deemed to be a
breach of termsof Agreement making it liable for legal action besidestermination of the
Agreement.

6. TheAuthority reservesthe right to terminate the Agreement during initialperiod alsoafter
giving 15days notice to the Manpower ServiceProvider.

70 . TheManpower ServiceProvidershallnominate a coordinator who shallbe responsible
for immediate interaction with the Authority so that optimal services of the persons
deployed could be availed without any disruption.

8. Theentire financial liability in respect of manpower servicesdeployed in district/ Office
concerned shallbe that of the Manpower ServiceProviderand the DistrictWelfareOfficer,
Mayurbhanj will in no way be liable. It will be the responsibilityof the Manpower Service
Providerto pay to the persondeployed a sumnot lessthan the minimum rate quoted in
the financial bid and adduce such evidence along with the monthly bill as may be
required by DistrictWelfareOfficer,Mayurbhanj for reimbursement.

9. For all intents and purposes, the Manpower Service Provider shall be the "Employer"
within the meaning of different Rules& Acts in respect of manpower so deployed. The
personsdeployed by the Manpower ServiceProvidershallnot have any claim whatsoever
likeemployer and employee relationshipagainst the districtadministration.

10. The Manpower Service Provider shall be solely responsible for the redressal of
grievances or resolution of disputes relating to persons deployed. The District Welfare
Officer, Mayurbhanj shall, in no way, be responsible for settlement of such issues
Whatsoever.In case the grievances of the deployed person are not attended to by the
Manpower ServiceProviderthe deployed personcan place their grievance before a Joint
Committee consistingof a representative of the DistrictWelfare Officer, Mayurbhanj and
an Authorizedrepresentativeof the Manpower ServiceProvider.
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11. TheDistrictWelfareOfficer, Mayurbhanj shallnot be responsiblefor any financial lossor
any injuryto any persondeployed by the ManPOWerServiceProviderin the courseof their
performing the functions/duties, or for payment tOWJdS any compensation.

12. The personsdeployed by the Manpower ServiceProvidershall not claim nor shallbe
entitled to pay, perks and other facilities admiSSiI1leto regular / confirmed employees
during the currency or after expiryof the Agreement

13. Incase of termination of thisAgreement on itsex iryor otherwise,the personsdeployed
I

by the Manpower ServiceProvidershallnot be entitled to and shallhave no claim for any
absorption in regular or other capacity.

14. The person deployed shall not claim any benefit or compensation or absorption or
regularizationof deployment with office under the Jrovisionof rulesand Acts. Undertaking
from the persondeployed to thiseffect shallbe requliredto be submitted by the Manpower
ServiceProvider. 1
15. The Manpower Service Provider must be re gistered with the concerned Govt.
Authorities, i.e. Labour Commissioner, Provident] Fund Authorities, Employees State
Insurance Corporation etc.. and a copy of the ~egistrationshould be submitted. The
Manpower Service Provider shall comply with 0111 the legal requirements for obtaining
Licenseunder Contrqct Labour (Regulationsand Adolitionj Act, 1970 if any, at hisown part
and cost, if required under the Act.

16. The Manpower Service Provider shall provide a substitute well in advance if there
occurs any probability of the personleaving the jolb due to his/herown personalreasons.

1

Thepayment in respect of the overlapping period 01 the substituteshallbe the responsibility
of the Manpower ServiceProvider.TheManpower :ervice Providershallbe responsiblefor
contributions towards Provident Fund and Errtployees State Insurance, wherever
applicable.

17. The personsdeployed by the Manpower ser~ice Providershould have good police
recordsand no criminal case shouldbe pending against them.

18. The persons deployed should be polite, co dial and efficient while handling the
assignedwork and their actions shouldpromote gbod will and enhance the image of the
Office concerned. The Manpower Service ProviIer shall be responsiblefor any act of
indisciplineon the part of the personsdeployed.

19. Thepersonsdeployed shall,during the course 0lf theirwork be privy to certain qualified
documents and informationwhich they are not supposedto divulge to third parties.Inview
of this,they shall be required to take oath of confidentiality and breach of thiscondition
shallmake the Manpower ServiceProvideraswell cs the persondeployed liable for penal
action under the applicable laws besides, action fOrbreach of contract.

20. The Manpower Service Providershall be responsiblefor compliance of all statutory
I

provisionsrelating to minimumwages payable to different typesof workersin respect of the
personsdeployed by it in the Department or office concerned. The Department or office
concerned shallhave no liabilityin thisregard. I
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21. The Manpower Service Provider shall also be liable for depositing all taxes, levies, Cess
etc. on account of service rendered by it to the District Welfare Office, Mayurbhanj / Office
concerned to the concerned tax collection authorities, from time to time, as per the rules
and regulations in the matter. Attested Xerox copies of such documents shall be furnished
to the Department or office concerned.

22. The Manpower Service Provider shall maintain all statutory registers under the Law and
shall produce the same, on demand, to the authority of the Department or office
concerned or any other authority under Law.

23. The Tax deduction at Source (TD.S.) shallbe done as per the provisionsof Income Tax
Act/ Rules,as amended, from time to time and a certificate to thiseffect shallbe provided
by the DistrictWelfareOffice, Mayurbhanj.

24. In case, the Manpower Service Provider fails to comply with any liability under
appropriate law, and as a result thereof, the DistrictWelfare Office, Mayurbhanj / Office
concerned isput to any loss/ obligation, monetary or otherwise,the DistrictWelfareOffice,
Mayurbhanj will be entitled to get itself reimbursed out of the outstanding bills or the
PerformanceSecurityDepositof the Manpower ServiceProvider,to the extent of the lossor
obligation in monetary terms.

25. TheAgreement is liable to be terminated because of non-performance, deviation of
termsand conditions of contract, non-payment of remuneration of employed personsand
non-payment of statutory dues.TheDistrictWelfareOfficer, Mayurbhanj will have no liability
towards non-payment of remuneration to the personsemployed by the Manpower Service
Providerand the outstanding statutory dues of the service provider to statutory authorities.
If any lossor damage is caused to the OBC hostels/ Office concerned by the persons
deployed, the same shall be recovered from the unpaid bills or adjusted from the
PerformanceSecurityDeposit.

26. In.case of breach of any terms and conditions attached to this agreement, the
Performance Security Deposit of the Manpower Service Provider shall be liable to be
forfeited besidesannulment of the Agreement.

27. TheManpower ServiceProvidershallraisethe bill, in triplicate, along with Performance
-cum - Absentee Statement duly signed by the DistrictWelfare Officer in respect of the
personsdeployed and submitsthe same to the prescribed authority in the firstweek of the
succeeding month. As far as possiblethe payment will be released by the second week of
the succeeding month.

28. Theclaims in billsregarding EmployeesState Insurance,Provident Fund,and ServiceTax
etc. should be necessarily accompanied ·'with documentary proof pertaining to the
concerned bill month. A requisiteportion of the bill or whole of the bill amount shallbe held
up till such proof isfurnished,at the discretionof the Department or Office concerned.

29. The amount of penalty calculated @ RS.100per day on account of delay, if any, in
providing a suitable substitutefor the period beyond three working days by the Manpower
ServiceProvidershallbe deducted from itsmonthly billsin the succeeding month.
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30. The Authority reserves the right to withdraw or relax any of the terms and condition
mentioned above so as to overcome the problem enJountered at a later stage.

31. In the event of any dispute arising in respect of thl clauses of the agreement the same
shall be resolved through negotiation. Alternatively, thF dispute shall be referred to the next
higher authority or controlling officer for his decision end the same shall be binding on all

parties. ~

32. All disputes shall be under the jurisdiction of he court at the place where the
headquarters of the authority, who has executed the greement, is located.

Accepted the above terms & conditions

Seal & Signature of Bidder/Tenderer
Date:

Memo No. 6()~I

~-"~'5 '
Collector & ~agistrateY MayurbhanJ

Copy to CDO-cum-EO, Zillaparishad, Mayurbhl nj, Baripada/ ADM, Baripada/ All PA.
ITDA/ All Sub- Collector/All BDOs/ W.E.O, Baripad / D.I.P.R.O., Baripada with request to

display the Notice Board for wide publicity.

Copy to the Office Notice Board. ~"\

District Welfare Officer,
ItL Mayurbhanj.

Memo No. 60~J__ /dt. ~-/~.--:i_~
Copy submitted to Commissioner- Cum- Secretary to Govt. ST & SC Development

Department, Odisha, Bhubaneswar for kind inform ition and necessa~~~~~

Yc..District wA~i~~r,
Mayurbhanj.

Memo No. to£!j / dt. gJ,- J!L~~I
Copy to District Informatics Officer, NIC, Ma'Yl'urbhanj, Baripada for information and

necessary action with a request to make avail ble the Tender N~~M.e i.n.~aYUrbhanj

District web site. ~~\'v.v I

'It. District welfa~Officer,
Mayurbhanj.
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